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Small Grant Guidance Notes for Residents




We can award small grants of up to £2,000 to residents, supported housing schemes and other residents’ groups, for the benefit of SHG tenants and the community.

· You may apply for grant funding towards the costs of running events and outings open to the whole community and for small items of equipment. We cannot approve grants to pay for fixtures, fittings and improvements to the fabric of buildings. Funding cannot be used to purchase alcohol, gift vouchers or cancellation charges.
· A separate application is required for each project / event.
· You may apply for more than one grant a year.
· We cannot provide a grant to cover the full amount of the project. You will be expected to meet some of the costs yourselves. The maximum grant available per Southern Housing Group resident is £17, but this does not mean that you will be awarded the maximum.
· Grant applications should be submitted at least six weeks before funding is required.

· We normally award some or all of the grant in advance.
· We cannot make cheques payable to individual residents or Southern Housing Group employees. Payment can be made to resident group bank accounts, we can pay suppliers direct upon receipt of an invoice or Southern Housing Group staff purchasing cards can be used (subject to prior approval). 
· We aim to send you a cheque within two weeks of receiving your invoice.
· You must send evidence of all your expenditure (for example receipts) to the Grants Officer within a month following the event.

· Photographs of the event are required. If Southern Housing Group would like to use the photos for publicity purposes, we will request that individuals in the photos sign a photo release form.  
· You will be required to complete a brief evaluation form and individual participants are also required to complete an anonymous monitoring form. These should be returned to the Grants Officer within one month following the event. 

For further information or help with your application form please contact the Grants Officer:

Telephone:  020 7324 1292       Email:  grants@shgroup.org.uk
